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ITosio:xeHue
0 nopsiake ofecneyeH sl yyaluxces ydaeOHUKaMu 0 y4eOHbIMH NOCOOHIMH
B MBOY MaJjokupcanoBckoii com um. aBaxabl I'eposi Coserckoro
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1.061mue noJiokeHus

[Tosoxkenue 06 obecrieyeHun yyeOHUKaMu 00ydarommxcst MyHUIMNaIbHOTO
OI0JKETHOrO 00111e00pa30BaTeIbHOTO yUPEXK/IEHHs CPeHEN
obueo6pazoBaresbHO# wKoubl Ne 39(nanee — [Nonoxxenune) pazpaboraHo B
coorBetcTBUH ¢ DenepanbHbiM 3akoHoM Poccuiickoit Peneparnu «O6
o6pasopanuu B Poccuiickoii denepauum» ot 29 nekabps 2012 r. Ne 273-@3,
3akoHoM Poccuiickoii ®enepaunu «O 6ubnunoredHoM aenex» ot 29.12.1994r. Ne
78-®3, Ha ocHoBaHUK MHCTpyKIMK 06 ydeTe GubnuoTeyHoro Gponia
(IMpunosxenue Nel  [Ipukasy ot 24.08.2000r. No 2488), Ilonoxenus o
6ubnuorexke B MBOY MaiokipcaHOBCKO# colll UM. 1Bax /bl ['epost
Coserckoro Coro3a I1. C. Kyraxosa (nanee - Yupexaenue), [Ipasun
110/1b30BaHUs OUOIMOTEKON Y UpeKaeHus.

HacTosiuee nojioxkeHne periiaMeHTHpyeT nopanok (GopMUpoBaHHus,
MCIIONIB30BaHMs, ObeceueH s COXPaHHOCTH HoH/1a yHEOHMKOB.
2. Iopsinok popmupoBanus ydeGHoro Gponaa mWKoJALHONH OHOIHOTEKH
O KommiekroBaHue yueOHOro (hoHza MpOMCXOIUT Ha OCHOBE
DenepalibHbIX MepeyHel yueOHUKOB, PEKOMEH/I0BaHHbIX U OMYILEHHbIX
MunucTepcTBOM 00pa3zoBaHus U Haykn PO juist HCTONIb30BaHuUs B
00pazoBaTeNbHOM IPOLIECCE.
O ®oHJ yueOHOM JTUTEpaTyphbl KOMIIEKTYETCS 3a CUET:

s ctivbs arsmendsidadbil dadue d ot Lnimit donnibas s



-OI0/DKETHBIX aCCUTHOBaHUM (peepaibHOro OrOKeTa,

-CpEeICTB 00JACTHBIX CyOBEHIINH, MPEJOCTABISIEMBIX MYHUIIUTAIbHBIM
00pa30BaHMsIM B YACTH PACXO0B Ha MPUOOpETeHHE YIeOHUKOB U YUeOHBIX
MoCcoOui,

-CpEICTB MECTHBIX OIOIKETOB

n HenocpencTBeHHOE pyKOBOJCTBO U KOHTPOJIb 32 pabOTOI 10 CO3/IaHUIO U
CBOEBPEMEHHOMY IOTMOJIHCHUIO OMOIMOTeYHOTO (hOHIa YICOHHKOB OCYIICCTBIISIET
nupektop OVY.

[ [Tpu opranuzanuu yaeOHOTO IpoLecca He0OXOAMMO HUCIIOIb30BaTh y4eOHO-
METOIMYECKOe 00ECTIeUeHNE U3 OJJHOM MPeaMETHO-METOUYECKOM JIMHUU UITU
IPOrPAMMBI.

[ [Ipouiecc pabotsl o popmupoBanuio GoHAa YIeOHON JTUTEPATYPhl BKIIOYAET
CJIETYIOIINE FTaMbL:

- paboTa nearoruueckoro KoyuekTusa ¢ denepajibHbIM NEPEUHEM
y4€OHUKOB, PEKOMEHJOBAHHBIX (AOMYIIEHHBIX) K UCIIOIb30BAaHUIO B
00pa30BaTENbHBIX YUPEKICHUIX.

- MOAATOTOBKA MEPEeUHs yUeOHUKOB, MIAHUPYEMBIX K UCTIOIH30BAaHUIO B HOBOM
y4eOHOM TOxy

- IPEJJOCTABJICHHE MEPEYHS YUeOHUKOB agMuHucTpauu OY Ha coriacoBaHue U
YTBEPKACHHUE

- COCTaBJICHUE CITMCKA 3aKa3a YYEOHUKOB Ha CIEeAYIOIUNA y4eOHbIN IO

- 3aKJIFOUYEHHE JOrOBOpa C MOCTABILMKOM O 3aKyINKe y4eOHOM TuTepaTyphl.

3. Yuer ¢onaa yueOHUKOB

VYyer 6ubnnoreunoro ¢poHaa y4eOHHUKOB JOKEH CIIOCOOCTBOBATH €TI0
COXPAHHOCTH, IPABUJIBHOMY €ro ((OpMHUPOBAHMIO U LIEJIEBOMY MCHOJIb30BaHUI0. Bee
oTiepaliy 1o YYEeTy IPOU3BOSATCS 3aBEAYIOINUM OMOIMOTEKON, CTOMMOCTHBIN yueT
Benercs oyxranrepueit OY. CBepka JaHHBIX OMOIMOTEKH M
OyXrajJTepuu MNPOU3BOJUTCS €XKErOHO.

VYyet OubnanoreyHoro ¢poHaa y4eOHMKOB OTPAXKAET MOCTYIUICHHE YYEOHUKOB B (DOH,
BbIOBITHE U3 (POH[A, BEIMYHHY BCEro POHIa yUeOHUKOB U CITY>KUT OCHOBOM JIJIst
oOecreyeHuss COXpaHHOCTH (OH/Ia YU€OHUKOB, MPABUIIBHOTO €r0 XPAHEHUS U
MCTIOJIb30BaHUs, KOHTPOJISl 32 HAIMYMEM U JBHKCHUEM YUSOHUKOB.

@®oHn yueOHOW NHUTEpaTyphbl YUWUTHIBACTCS M XPAHUTCS OTIEIBHO OT OCHOBHOTO
oubmmoreunoro douga 6udamorexu OVY.

Yyer OubnuoreuHoro ¢oHma y4eOHHMKOB OCYIIECTBISIETCS B COOTBETCTBUU C
«MHCTpYKLIMEH 00 y4dere OUOIMOTEYHOT O donma OuOIMOTEK
00pa3oBaTeNbHBIX YUPEIKICHUI, YTBEPKACHHOU IIPUKA30M MunucTepcTBa
O6pazoBanus PD ot 24.08.2000 Ne 2488.

Yyer OubnanoreyHoro ¢oHga y4eOHHUKOB OCYIIECTBISETCS HAa OCHOBAHHM
cieayromux nokyMeHToB: «Kuura cymmapnoro yuera» (manee — KCVY), «Kaproreka
YUETHBIX KapTOYeK MHOTOIK3EMIUIAPHOW JHUTEpaTyphl», «PerucrpaiyionHas KHUTa
YUETHBIX KapTOUEK MHOIO3K3EMIUISIPHOMN JIUTEPATYPhD».

CymMmapHBbIil ydeT BCeX BUAOB JOKYMEHTOB, INOCTYMNAIOIIMX WM BBIOBIBAIOLIUX W3
dona 6ubimoreku, ocymectpisiercs B KCVY.

KCY Benercs B 3-x yacTax:



1 yactb — «IlocTymnenue B poHaY;
2 gacThb — «BbIObITHE U3 hoHAAY;
3 vacth — «Toru aBuxkeHust GoHAa.

Bri6biTHE yueOHNKOB U3 (hoHAa 0HOPMIISIETCS aKTOM 00 MCKIIIOUEHUHU U OTPAXKAETCS
B KCV.

AKTBI Ha clHCaHue y4eOHHKOB COCTABJISIOTCS B JABYX JIK3EMIUISIPAaX, BU3HUPYIOTCS
KOMHUCCHEH MO CIHCAaHUIO MaTepPHAIbHBIX IEHHOCTEH W YTBEPKAAIOTCS JUPEKTOPOM
VYupexnenusa. OguH 3K3eMIUIAp nepenaerca B byxranrepuro, BTOpPOW OCTaeTcs R
oubmamoTeke.

CezieHHs1 O BBIOBIBIIUX YYEOHHKAX PETUCTPUPYIOTCS B COOTBETCTBYIOIIMX Ipadax
BrOopoii yactu KCVY.

JIOKyMEHTBI, B KOTOPBIX OCYIIIECTBIISIETCA yUET, MOJIeKAT MOCTOSHHOMY XPaHEHHIC
KaK JIOKYMEHTBI CTPOTOii OTYETHOCTHU
4. Ucnonb3oBanue yueOHOro ¢ponga oudauorexku OY

[ Y4eOHUKHU, HAXOAAITHECS B OMOIMOTEUHOM (DOH/IE, BBIIAIOTCS YUaAIIUMCS
0ecIIaTHO ¥ HA BO3BPaTHOIi OCHOBe.
[ OOyuaromuecs, He CAaBUIME 32 MPOLUIBINA IOl yYYUeOHUKH U JPYrUe KHUTH,

MOJIYYarOT YYCOHUKH B WHIMBHIYAITHBHOM MOPSAKE, TTOCIIC TOTO KaK BEPHYT
y4eOHYIO TUTEPATypy B OMOIMOTEKY.

O VYTepsiHHBIC U MPUILIEIIINE B HETOJHOCTh YUEOHUKU CIIUCHIBAIOTCS IO aKTy
KOMMCCHEN
O Cpoxku 3KcrtyaTanuu yaeoHukoB omnpenenstorcs CAullunom, a

taxoke coorBercTBUEM YMK OVY. VueOHUKHU, HAXOISIIHECS B
YIAOBJIETBOPUTEILHOM COCTOSIHUM U COOTBETCTBYIOIME Y MK, MoryT
HCITIOJIB30BaThCA OoJiee 4X JeT.

5. Cuctema o0ecriedeHus1 y4eOHOM JJUTEPATypOil

l Nudopmarus o nepeyHe yueOHUKOB, TUTAHUPYEMBIX K HCTIOJIB30BAHUIO B
HOBOM Y4eOHOM rojy, pa3meniaercs Ha caiite OV, mpenocTaBisieTcs: KIIaCCHBIM
PYKOBOJIUTEIISIM.

[ VY4yeOHMKHY BBIAAIOTCSA U IPUHUMAIOTCA B OMOIMOTEKE COMIACHO TpaduKy,
COCTaBJICHHOMY 3aBEyIOIIUM OUOINOTEKOM.

YueOHUKHU BBIJAIOTCS KJIIACCHOMY PYKOBOJHUTEIO Ha KJIACC MO POCIUCH, KaK
paBUJIO, HA OJIUH y4eOHBIN roa. Y4eOHUKH, IO KOTOPHIM 00yUYeHUE BEJETCS HECKOJIBKO
JIeT, B KOHIIE Y4eOHOT0 rojia MpoyIsIOTCS €Ile Ha TO/I.

3a KaxIbIi MOJTYICHHBINA YI€OHUK YJalIHecs pacluChIBAIOTCS B BEAOMOCTH
BbIIAYH Y4eOHMKOB KJIacCa, KOTOPasi CAAETCS KIIACCHBIM PYKOBOJHUTEIIEM B
OMOINOTEKY.

O VY4eOHMKHY, yTpauyeHHBIEC WU TTOBPEKICHHBIC YIAIIUMHUCS, 3aMEHSKOTCS
y4eOHHMKaMU TOTO K€ aBTOpa M TOTO ke TOoja M3JTaHusl.

O B xonr1ie yue6HOTO roa yaeOHUKY CAAIOTCS B OMOIMOTEKY KIACCHBIMU
PYKOBOIUTENSMHU B CPOK 70 30 Mast B COOTBETCTBUHU C TPpaPUKOM, COCTABICHHBIM
3aBEYIOIIUM OUOIMOTEKOM.

0 B 1ensx KOHTpOJIsi COXpaHHOCTH YYEOHUKOB IIPOBOISTCS PEMIbI IO Ki1accam
B COOTBETCTBUHU C IJIAHOM PabOThl OMOIMOTEKHU.

6. 'paHuIIbI KOMIIETEHTHOCTH YYACTHUKOB peanuzanun [loso:xxenus.
JAMpexTop mKoJIbI



OTtBeuaeT 3a opraHu3aiuio paboThl [0 CO3AAHUIO U CBOEBPEMEHHOMY MOMOJIHEHUIO
OoubMoTevyHoro GpoHaa y4eOHHUKOB.

Koopaunupyet nesTenbHOCTh BCEX YYACTHUKOB JJISl peaiu3allii TaHHOTO
[Tonoxenwus.

ObecnieunBaeT ycinoBus Uil IPUOOPETEHNUs, BBIBO3a, XpaHeHus GoH1a yueOHOM
JUTEPATYPHI.
3aMecTuTe L UPEKTOpPA O YP

Cobupaet nundopmanuio 06 YMK Ha crnenyrommii yueOHbIN IO Y pyKOBOAUTECH
MO

Exeronno npegocrasnser qupekropy OV cnucok yueOHukoB 111 OY Ha
cienyromui yueOHbIi roay (mocie yreepxkaeHus deaepaibHOro nepedHsi y4aeOHMKOB
MunucrepctBa O6pazoBanus PD)

[lepenaer yTBEepKI€HHBIN JUPEKTOPOM IEpEeUEHb YUE€OHUKOB 3aB.
OMOIMOTEKON Il MOCHEqyIoIEero oopMICHHS 3aKa3a.
KnaccHblii pykoBoauTe b

3HAKOMUT pOAUTENEH (3aKOHHBIX IPEICTABUTEINIEH) C YUEOHO — METOAMYECKUM
KOMIUIEKCOM Ha HOBBIN Y4eOHBIH ro/l Ha pOAUTEIBCKUX COOpaAHUSIX

CBoeBpeMeHHO UHPOPMUPYET 3aB. OMOIMOTEKON O BHIOBITUM YUAIIETOCS U3 IIKOJIBI

OcymiecTBisieT paboTy 10 BOCIUTAHHIO Y yYaIIUXCsl OEpEKHOr0 OTHOIICHUS K
y4eOHUKaM

[Tonydaet yueOHUKM Ha KJIacC U OPTaHU3YET UX BO3BpaT B OnOimoteky a0 30 mas

KonTponupyer coctosiHue ydeOHHUKOB B KJIACCE U CIEAUT, YTOObI Y4EOHUKH ObLITN
OTPEMOHTHPOBAHBI U CBOEBPEMEHHO BO3BpAILIEHbI B OMOINOTEKY

HeceT oTBETCTBEHHOCTD 32 COXPAaHHOCTh YYEOHUKOB, MOJTYUYEHHBIX KJIACCOM

3aBeayromuii 0M0IMOTEKOH

EsxerogHo mpoBOIUT MOHUTOPUHT COCTOSTHUS yueOHOTO hoHaa Oubnuoreku OY

Ha ocHoBe ciickoB y4eOHUKOB, IOJYYEHHBIX OT 3aM. IUPEKTOpa, POPMUPYET 3aKa3,
cooTBeTcTBYOINNA DenepalbHOMY NEPEUHI0 Y4eOHUKOB, YueOHbIX mporpamMm OV ¢
Y4ETOM YK€ UMEIOIINXCS Y4eOHUKOB, M3MEHEHUI YMCICHHOCTH YJaluXcs,
obOyuatomuxcs B OY.

Hampagnsier 3aka3 B YrpaBieHue oOpa3zoBaHusi, 0OpMIIEHHBIHN O
yCTaHOBJIEHHOMY 00pa3iry

Opranuzyer padboty ¢ PoHI0M y4eOHUKOB, 00pabOTKY U CUCTEMATU3UPOBAHHOE
XpaHEHUE; BblJauy MO KjaccaM, MpHeM YY4eOHHUKOB OT KJIACCOB U yUaIIUXCA.

Bener yder noctynuBiieit yaeOHOM TUTEpaTyphl (10 YCTAHOBICHHOM JIJIst
IIKOJIBHBIX OMOIHOTEK hopme), 0OecreunBaeT MPaBUILHOE XPaHEHUE U HECET
MaTepUaTbHYI0 OTBETCTBEHHOCTH 3a COXPAHHOCTh OMOIMOTEYHOTO (hOH 1A yUEOHUKOB.

[IpenocraBnseT aAMUHUCTPAIIMH | TI€IarOTUYECKOMY KOJJIEKTUBY UH(POPMAITHIO O
coctaBe 6ubIMOoTeYHOTO (QOHIA YICOHMKOB IO KJlaccam, COCTaBIISIeT OTYETHI IO Mepe
TpeOOBaHMUS.

Bener paboTy cOBMECTHO ¢ KITACCHBIMU PYKOBOJMUTEIISIMH 110 BOCTIMTAHUIO
Oepe’KHOTO OTHOIIEHUS K yUeOHOH JIUTepaType y yHaluxcs.

0 [IpyHUMaeT B yCTAaHOBIIEHHOM MOPSJIKE MEPHI K BO3MEIIIEHUIO yiepoa,
NPUYUHEHHOTO 110 BUHE MOJIb30BaTENeH
byxraarep



O BEJIET CTOUMOCTHBIN y4eT OMOJIMOTeYHOro (POH/IA MIKOJIBHBIX YUEOHUKOB

[] €KETOIHO MPOM3BOJANT CBEPKY y4eOHOro OHIa COBMECTHO C 3aB.
OMOINOTEKOM
O CIUCBIBACT YUCOHHUKH, MPHUIIICIIIE B HETOJHOCTD

PoauTesn (3aK0OHHBIC MPEICTABUTEN) 00YIAIOIIUXCSI

o0ecreunBaroT pedeHKa HEOOXOJUMBIMU pa0OUYUMH TETPAASIMU, TPOMUCIMH,
pa3IaTOYHBIMU JUAAKTUYECKUMH MaTepuaiamMu, ydaeOHUKaMU-TETPaJsIMU, Y4COHBIMU
nocoOusiMu 1o ¢GakyIbTaTUBAMHU, CIICLIKYpCaMHU ISl YCBOEHUSI UM
o011eo0pazoBaTeNbHON MPOrpaMMbl 32 c4eT COOCTBEHHBIX CPEACTB.

HecyT MaTepuaJibHY10 OTBETCTBEHHOCTb 1 BO3MEUIAIOT yIIepO MpU MOTEPE WITU
nopye y4eOHUKOB B yCTAaHOBJICHHOM TOPSAKE.

Bo3BpamawTr B 0M0JIMOTEKY BCe YUEOHUKHU B CIIydae Mepexoaa yJauerocs B
TeYeHue (WM M0 OKOHYAHUH) Y4eOHOTO0 rojia B Ipyroe o0pa3zoBaTeIbHOE YUPEKICHUE JI0
otuucieHus pedenka u3z OVY.

Yuammecst

[TomyyaroT yueOHUKHU Yepe3 KIaCCHOTO PYKOBOAUTENS

BepeXxHO OTHOCATCS K IIKOJIBHBIM YYEOHHKAM, COOJIIO/IAl0T IIPABHJIA TIOJIB30BaHUS
y4eOHUKaMu

OOyuaromuecs, He CAaBUIME 32 MPOLUIBINA IOl y4UeOHUKH U JPYTUe KHUTH, OTYYaroT
y4eOHUKY B UHAUBHUIYATbHOM MOPSIIKE, TOCJIE TOTO KaK BEPHYT YUEOHYIO JIUTEPATypy B
OMOJIMOTEKY.

BoBpems Bo3BpaimaroT yueOHIUKY U IPYTUe KHUTH B LIEIOCTH U COXPAaHHOCTH.



